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Application for Leave 
 

Student Name:  

Student Email:   

Date:    

Course Enrolled: 

______________________________ 

Group A Group B                      Group C 

Reason for leave: 

First day of leave:    
 

Return date:    
 

Total number of days:  ______ 
 

Student Name:     

Signature:   

Date:    

 

 

   

  Authorized Person’s Name:      

Position: _______________________________ 

Signature: ________________________                     Date: 

___________ 

 

Approved                                                                     Not Approved 

 

Comments: 

FOR OFFICE USE ONLY 
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